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[insert date] the original post office re-
ceipt for (insert one of the following, as
appropriate):

(a) Registered or certified mail show-
ing a date of mailing not later than the
fifth calendar day before the date spec-
ified for opening (e.g., a bid submitted
in response to a solicitation requiring
receipt of bids by the 20th of the month
must have been mailed by the 15th or
earlier); or

(b) U.S. Postal Service Express Mail
Next Day Service-Post Office to Ad-
dressee showing a date of mailing not
later than 5:00 PM two Federal working
days prior to the date specified for
opening.

[54 FR 48984, Nov. 28, 1989]

14.304–3 Disposition of late submis-
sions.

Late bids, modification of bids, or
withdrawal of bids that are not consid-
ered for award shall be held unopened,
unless opened for identification, until
after award and then retained with
other unsuccessful bids. However, any
bid bond or guarantee shall be re-
turned.

14.304–4 Records.

The following shall, if available, be
included in the contracting office files
with respect to each late bid, modifica-
tion of bid, or withdrawal of bid:

(a) A statement of the date and hour
of mailing, filing, or delivery.

(b) A statement of the date and hour
of receipt.

(c) The determination, with support-
ing facts, as to whether or not the late
bid was considered for award.

(d) A statement of the disposition of
the late bid.

(e) The envelope, or other covering, if
the late bid was considered for award.

Subpart 14.4—Opening of Bids
and Award of Contract

14.400 Scope of subpart.

This subpart contains procedures for
the receipt, handling, opening, and dis-
position of bids including mistakes in
bids, and subsequent award of contract.

14.401 Receipt and safeguarding of
bids.

(a) All bids (including modifications)
received before the time set for the
opening of bids shall be kept secure.
Except as provided in paragraph (b) of
this section, the bids shall not be
opened or viewed, and shall remain in a
locked bid box, a safe, or in a secured,
restricted-access electronic bid box. If
an invitation for bids is cancelled, bids
shall be returned to the bidders. Nec-
essary precautions shall be taken to
ensure the security of the bid box or
safe. Before bid opening, information
concerning the identity and number of
bids received shall be made available
only to Government employees. Such
disclosure shall be only on a need to
know basis. When bid samples are sub-
mitted, they shall be handled with suf-
ficient care to prevent disclosure of
characteristics before bid opening.

(b) Envelopes marked as bids but not
identifying the bidder or the solicita-
tion may be opened solely for the pur-
pose of identification, and then only by
an official designated for this purpose.
If a sealed bid is opened by mistake
(e.g., because it is not marked as being
a bid), the envelope shall be signed by
the opener, whose position shall also be
written thereon, and delivered to the
designated official. This official shall
immediately write on the envelope (1)
an explanation of the opening, (2) the
date and time opened, and (3) the invi-
tation for bids number, and shall sign
the envelope. The official shall then
immediately reseal the envelope.

[48 FR 42171, Sept. 19, 1983, as amended at 60
FR 34738, July 3, 1995]

14.402 Opening of bids.

14.402–1 Unclassified bids.
(a) The bid opening officer shall de-

cide when the time set for opening bids
has arrived and shall inform those
present of that decision. The officer
shall then (1) personally and publicly
open all bids received before that time,
(2) if practical, read the bids aloud to
the persons present, and (3) have the
bids recorded. The original of each bid
shall be carefully safeguarded, particu-
larly until the abstract of bids required
by 14.403 has been made and its accu-
racy verified.
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